
Subject: Consenting for Access to Electronic W-2 Forms in Employee Self Service (ESS) 
 
Consenting for Access to Electronic W-2 Forms in Employee Self Service (ESS) 
 
If you have not yet consented to receive your W-2 information electronically through ESS, it is as easy as 1-2-3…just follow the steps 
below.  You only need to consent once and your consent remains in effect until it is withdrawn, or upon retirement, termination or 
death.  Your W-2 form (and up to 5 years of prior W-2 forms) will be available immediately in ESS once you complete the consent!     
 
Please Note:  2020 W-2s have not yet been processed.  An additional message will be sent when they are available. 
 
Steps to Access Your W-2 On-Line in Employee Self Service: 
 

1) Use your State of Kansas Employee ID and Password to sign in to Kansas Employee Self Service via the KS 



 
 

 


