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Event Services
Rental Space Guidelines

Your confirmation is an agreement for utilization of space at the Rhatigan Student Center and
other locations on the Wichita State University campus reserved by RSC Event Services.

Please review the event confirmation you received for any mistakes or changes that need to
be made. Contact the Event Services 0 ce at 316-978-3475 as soon as possible.

If you need assistance during your event contact:
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EVENT DETAILS/SET UPS:
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FACILITY SERVICES TABLES AND CHAIRS:
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'C ea ig. If not neededtabl€ and chair orders must be cancelled, through your Event €oordi-
nator, 24 hours in advance.

Page 2/6 Revised 08-28-2024






CATERING/DINING SERVICES:
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Note: To Approved Caterers ... The Rhatigan Student Center charges caterers 10% of food
sales for events catered in the Rhatigan Student Center.

NOTE: Customers choosing an o0 -campus caterer for their event must remove all food
service containers and disposable items immediately following their event. Failure to clean
up after the event will result in a service charge for cleaning.
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SECURE WIRELESS ACCESS:
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ALCOHOL SERVICE:
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NOTE: Alcohol service requires a licensed bartender and that bartender must be present
throughout the event.
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DONATED FOOD REQUEST:
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GRACE MEMORIAL CHAPEL:
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LOST/STOLEN ITEMS:
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FREEDOM OF EXPRESSION:
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