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�… Once course has received final approval, contact your department or college schedule builder to 
include the course for the semester you plan to offer it. You will need to provide the days and 
times for the class. All classes must meet at least two times each week. If you are in Fairmount 
College, your contact is Kathy Gale in the LAS Advising Center. 

�… Attend Instructor Workshop organized by First Year Seminar Program and held annually in May 
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